EMPLOYMENT INTERVIEW CAREER PROGRAM AREA

PRIVATE 

Introduction
EMPLOYMENT INTERVIEW is a program designed to help postsecondary agricultural students explore occupations and prepare for a career success through completing a resume, letter of application, employment application and interview in an agricultural field related to specific career interests. The program involves a cooperative effort between the student and local agricultural business and industry.

Each participant will select a specific job from a list. This job will be in one of the following areas:

a. Ag Equipment Service

b. Agribusiness Administration

c. Agribusiness Sales

d. Crop Production

e. Dairy Production

f. Livestock Production

g. Forestry and Natural Resources

h. Fruit and Vegetable Production

i. Landscaping and Nursery

j. Floriculture

k. Fertilizer and Ag Chemicals

l. Feeds and Animal Health

See the official Handbook for awards, rules and regulations concerning this event.  It is the responsibility of each participant to know and understand the rules of each event.  Questions may be directed to the coordinators of the Employment Interview Career Program Area:

Kim Lippert
Ridgewater College 
2101  15th Avenue, NW 
Willmar, MN  56201 
Phone:  (320) 231-7646 
klippert@ridgewater.mnscu.edu 
ELECTRONIC FORM INSTRUCTIONS:  This form was created using Microsoft Word 2000 for Windows.  When using this electronic format, it is very important to keep your answers concise and confined to the limits of each page.  Please pay attention to limits and shorten any text necessary to have all answers fit on individual pages.  Please use the TAB key to switch between questions and NOT the RETURN key.  Any questions regarding filling out these forms should be directed to National PAS at 317-802-4220 or info@nationalpas.org.

EMPLOYMENT INTERVIEW CAREER PROGRAM AREA

RESUME AND APPLICATION MATERIALS EVALUATION - Judge's Rating Sheet 

Applicant's Name:       

College/Institute Name:      


College/Institute Address:      

Points
Points





Possible
Actual

I. RESUME 

A. FORMAT


(10)
     
B. ORIGINALITY


(10)
     
C. NEATNESS


(5)
     
D. EFFECTIVENESS


(10)
     
E. CAREER GOAL









(5)
     

                                                  
RESUME—TOTAL POINTS
(40)
     

II. LETTER OF APPLICATION

A. APPEARANCE AND NEATNESS 







(5)
     


B. OPENING – Offer a service, arouse interest or other




(10)
     


C. OFFER PROOF OF ABILITIES – Illustration or results 




(5)
     


D. CLOSING – appeal for action, request for interview





(10)
     


E. SPELLING, GRAMMAR AND PUNCTUATION





(7)
     


F. ENVELOPE – properly addressed and neat






(3)
     


              LETTER OF APPLICATION—TOTAL POINTS     (40)
     



III. APPLICATION FOR EMPLOYMENT FORM EVALUATION

A. APPEARANCE AND NEATNESS







(3)
     


B. CONTENT

a. NAME, ADDRESS, CURRENT DATE





(2)
     
b. PERSONAL INFORMATION







(2)
     
c. EDUCATION – Name of school, major, extra curricular activities


(3)
     
d. WORK EXPERIENCE – Places, names, addresses




(4)
     
e. REFERENCES – Names and addresses





(3)
     
C. SPELLING AND GRAMMAR








(3)
     
            APPLICATION FOR EMPLOYMENT—TOTAL POINTS    (20)
     

JUDGE’S COMMENTS
APPLICANT’S STRENGTHS -      
APPLICANT’S AREAS TO IMPROVE -      
PERSONAL INTERVIEW  EVALUATION - Judge's Rating Sheet 

Applicant's Name:       

College/Institute Name:      


College/Institute Address:      

Points
Points





Possible
Actual

I. PERSONAL APPEEARANCE

 1.   Grooming


 (5)
     
2.   Dress


 (5)
     
1. Neatness


 (5)
     
2. Composure


 (5)
     



II. ACTUAL INTERVIEW

1.   Did the applicant make a good first impression? 








(greet and call you by name, introduce him/herself correctly,

 state the purpose of the call, remain standing until invited to be seated?)


(18)
     


2.   Did the applicant answer your questions clearly?





(10)
     


1. Did the applicant volunteer appropriate information? 




(6)
     


2. Did the applicant have a pleasant voice?






(3)
     


3. Did the applicant express enthusiasm? 






(6)
     
4. Did the applicant exhibit self-confidence?






(6)
     
5. Did the applicant use proper grammar?






(7)
     


6. Did the applicant show a genuinely wholesome attitude?




(5)
     


9.   Did the applicant do something especially impressive? 




(7)
     
Specify:


III. POST INTERVIEW

D. Did the applicant express sincere thanks for your time and consideration?


(3)
     


E. Did the applicant leave promptly at the conclusion of the interview?


(3)
     
F. Did the applicant exhibit a gracious manner generally?




(6)
     
TOTAL  POINTS  (100)
     

JUDGE’S COMMENTS

APPLICANT’S STRENGTHS -      
APPLICANT’S AREAS TO IMPROVE -       

NATIONAL PAS ORGANIZATION CAREER EVALUATION PROFILE

PERSONAL DATA

	NAME (last, first, middle)      
	PREFERRED FIRST NAME      
	TODAY’S DATE      

	TELEPHONE NUMBER      
	ALTERNATE NUMBER      
	E-MAIL      

	PRESENT ADDRESS      
	CITY/STATE/ZIP      
	Time at Address      

	PERMANENT ADDRESS      
	CITY/STATE/ZIP      
	Time at Address      

	Driver’s License    FORMCHECKBOX 
  YES  FORMCHECKBOX 
  NO

CDL License         FORMCHECKBOX 
  YES  FORMCHECKBOX 
  NO

18 YEARS OF AGE OR OLDER?   FORMCHECKBOX 
 YES  FORMCHECKBOX 
  NO
	DO YOU HAVE THE LEGAL RIGHT TO WORK IN THE UNITED STATES? 

 FORMCHECKBOX 

Yes
 FORMCHECKBOX 
  No
  

VISA TYPE:        (if not a citizen)
	HAVE YOU EVER WORKED FOR A COMPANY UNDER A DIFFERENT NAME?  FORMCHECKBOX 
Yes   FORMCHECKBOX 
 No                IS ANY ADDITIONAL INFORMATION RELATING TO YOUR NAME CHANGE NEEDED TO VERIFY YOUR WORK RECORD?         FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No – IF YES, PROVIDE FORMER NAME AND EXPLANATION.       

	ARE YOU WILLING TO RELOCATE?

 FORMCHECKBOX 
YES   FORMCHECKBOX 
 NO             WHEN      
PREFERRED GEOGRAPHIC LOCATION (TOP 3)  1)           2)        3)      
	CAN YOU TRAVEL IF REQUIRED?

 FORMCHECKBOX 

YES       FORMCHECKBOX 

NO


      % OF TIME WILLING TO TRAVEL
	HAVE YOU EVER BEEN CONVICTED OF ANY CRIME OTHER THAN A MINOR TRAFFIC INFRACTION?  (A conviction will not necessarily disqualify applicant.)

 FORMCHECKBOX 

Yes
 FORMCHECKBOX 
  No
If yes, please explain:       

	WOULD YOU ACCEPT A FOREIGN ASSIGNMENT?   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No  

WHERE?                   
	WHAT LANGUAGES DO YOU SPEAK AND WRITE FLUENTLY?                   
	IF REQUIRED BY EMPLOYER, ARE YOU WILLING TO TAKE A PHYSICAL AND/OR DRUG TEST?        FORMCHECKBOX 

Yes
 FORMCHECKBOX 
  No

	LIST AGRIBUSINESS ORGANIZATIONS YOU BELONG TO      

	OFFICES HELD      


	BUSINESS/PROFESSIONAL REFERENCES
	NAME/TITLE
	COMPANY/RELATION
	PHONE
	E-MAIL
	YRS KNOWN

	
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     

	COMPANIES INTERVIED/CONTACTED
	 NAME/TITLE
	COMPANY
	PHONE
	E-MAIL
	DATE

	
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     

	Name of School (city, state)
	Degree
	Major studies
	Years Attended
	Graduated?
	GPA (4.0 scale)

	High School      
	     
	     
	     
	     
	     

	College/Institution (Undergraduate)      
	     

	     
	     
	     
	     

	College/Institution (Undergraduate)      
	     
	     
	     
	     
	     

	College (Graduate)      
	     
	     
	     
	     
	     

	SCHOLASTIC HONORS, SCHOLARSHIPS, ASSISTANTSHIPS, ETC:      
	CERTIFICATIONS/PROFESSIONAL LISCENSES:      

	% College Expenses Earned      %
	Describe work experience in college      


EMPLOYMENT HISTORY

	MAY WE CONTACT YOUR PRESENT EMPLOYER FOR VERIFICATION?   FORMCHECKBOX 
  Yes    FORMCHECKBOX 
 No 
	MAY WE CONTACT YOU AT YOUR PLACE OF BUSINESS?    FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

	DATE AVAILABLE FOR NEW POSITION?         HOW LONG HAVE YOU CONSIDERED MAKING CHANGE?       WHEN AVAILABLE TO INERVIEW?      

	TYPE OF POSITION DESIRED 1)       2)       3)      

	STARTING SALARY EXPECTED $       MINIMUM ACCEPTABLE $      
	

	NAME 3 MAJOR STRENGTHS 1)       2)       3)      

	NAME 3 MAJOR WEAKNESSES 1)       2)       3)      

	WHAT ARE YOU MISSING THAT COULD HELP YOU REACH YOUR GOALS (JOB OBJECTIVE)?      

	WHAT IS YOUR GREATEST ACHIEVEMENT (SCHOOL/WORK)?      

	PRESENT OR MOST RECENT EMPLOYER      
	From Mo/Yr

     
	To Mo/Yr

     
	Job Title – Start      

	Address       
	Company Car  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

Expenses   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
  No

Nights Away Per Week       
	Job Title – Present/Termination      

	City       State       Zip      
	
	Products Involved      

	Name of Immediate Supervisor       Title       

Department       Phone      
	Starting Salary/Wage

$      
Ending Salary/Wage

$      
	Geographic Area Involved      

	
	
	Main Competitors      

	Major Responsibilities      

	Major Accomplishments      

	Reason for Leaving      


Please begin with present or most recent employer.  Account for full-time and part-time or temporary employment.

	NEXT TO LAST EMPLOYER      
	From Mo/Yr

     
	To Mo/Yr

     
	Job Title – Start      

	Address       
	Company Car  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

Expenses   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
  No

Nights Away Per Week       
	Job Title – Upon Leaving      

	City       State       Zip      
	
	Products Involved      

	Name of Immediate Supervisor       Title       

Department       Phone      
	Starting Salary/Wage

$      
Ending Salary/Wage

$      
	Geographic Area Involved      

	
	
	Main Competitors      

	Major Responsibilities      

	Major Accomplishments      

	Reason for Leaving      


	SECOND TO LAST EMPLOYER      
	From Mo/Yr

     
	To Mo/Yr

     
	Job Title – Start      

	Address       
	Company Car  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

Expenses   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
  No

Nights Away Per Week       
	Job Title – Upon Leaving      

	City       State       Zip      
	
	Products Involved      

	Name of Immediate Supervisor       Title       

Department       Phone      
	Starting Salary/Wage

$      
Ending Salary/Wage

$      
	Geographic Area Involved      

	
	
	Main Competitors      

	Major Responsibilities      

	Major Accomplishments      

	Reason for Leaving      

	I hereby swear that all information provided is true and accurate as of the submission of this form.

	Signature:      
	Date:      


PAS Employment Interview Career Program Area

Generic Job Description/Occupation

Position applied for should be considered entry level or near entry level, 1–2 years experience. Candidates should not apply for positions beyond their expertise or abilities.

1. Agricultural Equipment Service

a. Technician Trainee retail dealership; Parts Counter/Assistant; Parts Manager retail; Equipment Set-up Person; Field Service Representative for Manufacturer; Testing Ground Technician.

b. Candidates should have mechanical ability/knowledge and a good understanding of agricultural equipment and related areas.

2. Agribusiness Administration/Management

a. Management Trainee for regional or national firm with career track opportunities and multiple product lines and locations; Computer Operator, inventory control, financial management; Assistant Elevator Manager; Assistant Farm Manager.

b. Candidates will need computer skills, record keeping/bookkeeping/accounting skills. They should have developed business acumen and a fairly broad knowledge of agricultural products.

3. Agribusiness Sales

a. Sales Trainee retail operation; Sales Trainee wholesale company—choose a product line for either.

b. Candidate should have an outgoing personality, a strong desire to meet and work with the public, some type of sales experience (anything from selling candy bars to a sales internship to a full-time sales position) and some knowledge of product line.

4. Crop Production

a. Farm/Ranch Assistant; Food Production Assistant; Food Research Technician; Corporate Farm Assistant domestic or international.

b. Candidate should be able to operate farm equipment and have knowledge of tillage, planting, cultivating, inspecting and harvesting for a broad operation of agronomic crops.

5. Dairy Production

a. Herds Person; Milker; A.I. Technician; Commercial Dairy Processor, i.e., Laborer, Quality Control Technician, Truck Driver.

b. Candidate should have firsthand knowledge of dairy cattle operations and animal science.

6. Livestock Production

a. Herds Person; Production Assistant; Assistant Feedlots Manager; Vet Assistant.

b. Candidate should pick a species and present his or her knowledge of species picked and animal science background.

7. Forestry and Natural Resources

a. Forest Resource Technician; State/National Park Superintendent; Wildlife Technician; Lab Technician; Surveying Technician; Wastewater Treatment Plant Technician; Land Conservation Technician.

b. Candidates should have knowledge of the following natural resource areas: wildlife management, soil and water conservation, surveying, forestry management, and outdoor recreation management.

8. Fruit and Vegetable Production

a. Orchard Assistant; Nursery Assistant; Greenhouse Grower; Field Production Assistant; Equipment Operation; Cannery/Processor Management Trainee.

b. Candidate should have knowledge of specific fruit or vegetable crops and have been involved in their production.

9. Landscaping and Nursery

a. Production Worker; Land/CAD Operator; Design Assistant; Nursery Person; Propagation; Greenhouse Assistant; Retail or Wholesale Nursery Assistant.

b. Candidates should have knowledge of both residential and commercial landscaping techniques and be able to work with wood, masonry, electrical and irritation systems. Nursery workers should possess knowledge of exterior and interior plants, how to produce them and what their end uses are.

10. Floriculture

a. Greenhouse Assistant; Floral Designer; Production for seeds or for fresh-cut flowers; Retail Sales; Wholesale Sales.

b. Candidates should have training or experience dealing with flowers and their uses.

11. Fertilizer/Ag Chemicals

a. Retail Operations; Floater Driver; Maintenance Person; Assistant Retail Plant Manager; Research Technician; Agronomist.

b. Candidate should be able to work long and physical hours, have math skills, heavy equipment skills, communicative skills and general agronomic knowledge.
12. Feed/Animal Health

a. Retail Feed Mill Operation; Vet Assistant; Commercial Manufacturer; Livestock Research Technician.

b. Candidate should know livestock nutritional and pharmaceutical needs and be able to operate heavy and/or sophisticated equipment.
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